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Please check your application against the check lists on page 6 before submitting this 
application to the IQA. 
 
SECTION 1 
 
The organisation named below applies for authorisation according to ISO 17024:2012 – 
conformity audit - general requirements for bodies operating certification of persons. 
 
1.1 Name of Organisation in Full (English): 
 
 
1.1.1 Name of Organisation in Full (Own Language): 

  
 

1.1.2 Short Name and Acronym: 
 

1.1.3 Full Street Address: 
 
 

1.1.4 Postal Address (if different): 
 
 

1.1.5 Telephone Number (international): 
 

1.1.6 Fax Number (international): 
 

1.1.7 Email: 
 

1.1.8 Web site: 
 

1.1.9 Address(es) of all its physical location(s) to be covered by the scope of 
accreditation: 

 
 

1.2 Economies in which operate: 
 
 
1.3 Name of Person to sign MoU between the certification body and the authorisation 

body: 
 
1.3.1 Position in applicant organisation: 

 
1.3.2 Contact details (if different from above): 

 
1.4 Name of Contact Person for enquiries (if different from above): 

 
1.4.1 Position of Contact Person: 
 
1.4.2 Full Address: 
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1.4.3 Telephone: 
 

1.4.4 Fax: 
 

1.4.5 Email: 
 
 
SECTION 2 
 
2.1 Clearly defined, requested, scope of authorisation: 
 
 
SECTION 3 
 
A 
3.1 Providing copy of or link to quality management system documentation 
 
3.2 Copy of the certification procedures 
 
The applicant for authorisation must provide the following information relevant to the 
authorisation prior to the commencement of the audit: 
 
B 
3.3 Verification of the corporate entity 
 
3.4 Verification of the impartiality of the certification body and its firm 

 
3.5 Verification that the finance needed is available 

 
3.6 Analysis and documentation of the relation to connected bodies (if applicable) 

 
3.7 Evidence of the certification business and if needed further activities 

 
3.8 Information of the scheme committee 

 
3.9 Information of the procedure for handling of complaints (part of QMS-documentation) 

 
3.10 Assurances regarding the marketing and provision of any activities of all evaluation 

subcontractors and external examiners 
 
3.11 A list about the information regarding education and training (publicly available) 

 
3.12 Documentation of the requirements of the participant 

 
3.13 Verification of the development of the review-process for persons who want to 

become certified 
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3.14 Verification of the development of the principles and procedures for the recurrent 

reviews 
 
3.15 Verification of the development of a documenting management-system 

 
3.16 Information about the security precautions for the certifying-system 

 
3.17 Confidentiality-obligation of the personnel connected 

 
3.18 Verification of the establishment of the information-program 

 
3.19 Declaration of cost absorption 
 
3.20 A description of the conformity assessment services that the certification body 

undertakes 
 
3.21 A list of standards, methods or procedures for which the certification body seeks 

authorisation, including limits of capability where applicable 
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SECTION 4 - DECLARATION 
 
4.1 I have read the ICMCI MoU (Memorandum of Understanding between the certification 

body and the authorisation body) (Annex 1), and hereby declare that the organisation 
applying for authorisation fulfils the requirements for authorisation, described in the MoU 
and this document. 

 
4.2 I confirm the organisation’s commitment to and support for the objectives of ICMCI/IQA. 

 
4.3 I confirm the organisation accepts the obligations of the certification body set out in 

Section 1 of the MoU. 
 
4.4 The organisation is ready to subscribe to the ICMCI Memorandum of Understanding, 

without reservation. 
 
4.5 I have included with this application all the documentation required under Section 3. 

 
 
Signature: 
 
Name in Block Letters: 
 
Date: 
 
Note- Please use Check List in Annex 2 to ensure you have provided all information 
needed to process this application 
 
Additional Comments (not required): 
 
 
 
 
 

All Applications and associated documentation are to be submitted by email to: 
 

ICMCI (CMC-Global) Secretariat 
C/O Keller Rechtsanwälte AG 
 
Reema Nasser (Executive Director) reema.nasser@cmc-global.org  
 
Fraumünsterstrasse 17/PO Box 2669 
CH – 8022 Zurich 1 
 
Association under Swiss law: VAT nr.: CHE-114.457.872 MWST 

 

web site: www.cmc-global.org 
 

mailto:reema.nasser@cmc-global.org
http://www.cmc-global.org/
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ANNEX 1 – MEMORANDUM OF UNDERSTANDING 

        between the certification body and the accreditation body 
 
 
ANNEX 2 

Check list 
 
Applicants- Please check against these lists that all necessary information is included with 
this Application 
 

Information Required YES NO – Explanation Provided 

SECTION 1   

Name of Organisation in Full and Contact Details   

Economy operate   

Name and Contact Details of Person to Sign on behalf of 
applicant 

  

Name and Contact Details of Contact Person   

SECTION 2   

Scope of accreditation   

SECTION 3   

A- Copy of the Quality Manual   

A- Copy of the Certification Procedure   

B- Documentary Evidence of all twenty-two items   

SECTION 4 – DECLARATION   

Signed and dated   

 


